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[bookmark: _Toc21600341]Introductory information
This material contains notes on the individual materials that are part of the pedagogical documentation for the workshop.

These are methodological instructions for a lecturer who will want to use a set of pedagogical documentation to lead their own group of workshop participants.

The notes for the lecturer are thematically divided according to the structure presented in the minute scenario. These are a set of recommendations on how to lead each part of the course and how to use the materials.
[bookmark: _Toc527613505]

[bookmark: _Toc8119978][bookmark: _Toc21600342]1 Public data and public data groups
[bookmark: _Toc527613507]Note 1
[bookmark: _Toc527613506][bookmark: _Hlk20212098]a) public data and public data groups
(1)
interpretation and discussion
· Questions for participants: 
· What is open data? 
· Why they call themselves open?
· Which of you somehow uses open data?
· Which public data you use most often?
· The lecturer summarizes the basic information obtained from the participants and complements it with other information.
· possibility to use text in the textbook on page 2-3
· using the data from the previous section and finding common elements and naming them
· the lecturer writes the names of the different public data groups on the flipchart
(2)
individual work
· hand out IW1 participants and comment on the assignment
· verify understanding of tasks
· show the web environment using a data projector
· Participants fulfill the tasks independently (or they can work in pairs)
· joint control (verification of accuracy on the example of 2-3 participants)
· the lecturer summarizes basic information about public data 

b) examples of public data usage
(1)
interpretation and discussion
· the tutor will show participants examples of web applications that use public data
· possibility to use text in the textbook on page 3
(2)
individual work
· give out IW2 participants and comment on the assignment
· verify understanding of tasks
· show the web environment using a data projector
· Participants fulfill the tasks independently (or they can work in pairs)
· joint control (verification of accuracy on the example of 2-3 participants)
· the lecturer summarizes basic information about public data and its groups



[bookmark: _Toc527613508]

[bookmark: _Toc8119979][bookmark: _Toc527613510][bookmark: _Toc21600343]2 Searching for legal standards
[bookmark: _Toc527613512][bookmark: _Toc527613511]Note 2
a) examples of searching for legal norms
(1)
interpretation and demonstration
· explain the importance of lay knowledge of basic legislation
· give examples from practice (highlight the most sought after legislation)
(2)
individual work
· give out IW3 participants and comment on the assignment
· verify understanding of tasks
· Participants fulfill the tasks independently (or they can work in pairs)
· joint control (verification of accuracy on the example of 2-3 participants)
· together with the participants summarize the basic rules of e-mail communication

[bookmark: _Toc527613513][bookmark: _Toc527613514]b) possibilities of searching for legal norms on various portals
(1)
interpretation (TB)
· examples of portals with legal standards (show searching for several different standards, e.g. Labor Code or Civil Code)
· the participants, under the guidance of the lecturer, seek out various legislative sources
· notify participants that the legislation is constantly changing and updating
· draw the attention of participants to different interpretations of the wording of the laws and the possibility of free legal consultation in some institutions
· possibility to use text in the textbook on page 4

c) searching for specific legal standards
(1)
individual work
· the lecturer enters the participants with 5 specific laws they seek
· the lecturer asks the participants to suggest what other laws they would like to find and then find them together
· the lecturer summarizes the key information on this sub-topic












[bookmark: _Toc8119980][bookmark: _Toc527613515][bookmark: _Toc21600344]3 Search in registers
[bookmark: _Toc527613517][bookmark: _Toc527613516]Note 3
a) types of public registers
(1)
interpretation and demonstration
· the lecturer projects the participants using the data projector samples of various types of registers with public data
· acquaintance with basic public registers:
· register of persons
· population register
· register of rights and obligations
· register of territorial identification, addresses and real estate
· [bookmark: _Toc527613519]acquaintance with other registers: 
· criminal record
· Execution Register
· register of contracts
· register of sole traders …
· use textbook p. 5 for interpretation
(2)
individual work
· give out IW4 participants and comment on the assignment
· verify understanding of tasks
· Participants fulfill the tasks independently (or they can work in pairs)
· joint control (verification of correctness on the example of 2-3 participants)

b) electronic identification
(1)
interpretation and demonstration
· the lecturer explains the term electronic identification
· emphasizing the importance and importance of electronic identification
· link of electronic identification to the possibility of using some registers
· the lecturer will show participants the possibility of creating an electronic identification:
· ID card with chip
· username and password (SMS code)
· explain the key aspects and principles of both options
· use textbook p. 3 for interpretation

c) searching for specific information in specific registers
[bookmark: _Toc527613520](1)
individual work
· give out IW5 participants and comment on the assignment
· verify understanding of tasks
· publishers work with fictitious email addresses they have previously created
· Participants fulfill the tasks independently (or they can work in pairs)
· joint control (verification of correctness on the example of 2-3 participants)
[bookmark: _Toc8119981][bookmark: _Toc21600345]4 Search for information about government companies and their services
[bookmark: _Toc527613522][bookmark: _Toc527613521]Note 4
a) overview of state administration and local government institutions
(1)
interpretation and discussion
· question for participants: What do you know of government institutions?
· Participants together with the lecturer create an overview of state administration institutions
· The lecturer writes an overview on the flipchart
· Question for participants: What are the institutions of self-government?
· Participants together with the lecturer create an overview of self-government institutions
· The lecturer writes an overview on the flipchart
· explain the main difference between the two types of institutions

b) examples of portals of state and local government institutions
(1)
interpretation and demonstration
· the lecturer shows to the participants various portals of state administration institutions using a data projector
· the lecturer shows the various portals of self-government institutions to the participants using a data projector
· highlight the key types of information and how to use it on each portal
· emphasize the similarity of all types of portals (only minor differences, in principle identical)

c) search for specific information on websites of state and local government institutions
(1)
Demonstration and individual work
· The lecturer projects various portals of state administration and self-government institutions using a data projector
· Participants search for the required information according to the lecturer's specific instructions
· Participants search for the same information from various information sources (portals) according to specific instructions of the lecturer – e.g. on the portal of the municipality and the portal of the Ministry, on the portal of the Tax Office and on the portal of the Ministry…












[bookmark: _Toc21600346]5 Search and work with public data
Note 5
a) practical training of searching public data
(1)
interpretation
· The lecturer together with the participants will summarize the main principles of public data, groups of public data and possibilities of searching public data on various portals

(2)
individual work
· give out IW6 participants and comment on assignments and model situations
· verify understanding of tasks
· show the web environment using a data projector
· Participants fulfill the tasks independently (or they can work in pairs)
· joint control (verification of correctness on the example of 2-3 participants)

(3)
individual work
· give out IW7 participants and comment on assignments and model situations
· verify understanding of tasks
· show the web environment using a data projector
· Participants fulfill the tasks independently (or they can work in pairs)
· joint control (verification of correctness on the example of 2-3 participants)

(4)
individual work
· distribute IW8 participants and comment on assignments and model situations
· verify understanding of tasks
· show the web environment using a data projector
· Participants fulfill the tasks independently (or they can work in pairs)
· joint control (verification of correctness on the example of 2-3 participants)














[bookmark: _Toc21600347]Final summary
(1)
interpretation
· The lecturer summarizes the knowledge of the course and evaluates the final theses.
· The lecturer will give the successful participants a certificate of participation in the workshop.
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